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IMPABUJIA
A0CTYNa pa0OTHMKOB B MOMEIEHUSIX,
B KOTOPBIX BeJeTcss 00padoTka mepcoHATbHBIX JAHHBIX
B MyHUIIUNIAJIbHOM OK/I:KeTHOM 0011e00Pa30BaTeIbHOM YUpPeKIeHUN
«AKHMMOBCKAas cpeIHsisi 0011e00pa3oBaTeIbHas IKOJIa»
Hwuxneropcekoro paiiona Pecnydanku Kpbim

1. TepMuHBbI 1 onpeaeIeHUs

1.1. Koumponupyema s30na— TIPOCTPAHCTBO (TEppUTOpHS, 3AaHWE, YacTh 3JaHUS,
MOMEIIIEHHE), B KOTOPOM HCKIIOYCHO HEKOHTPOJIMpyeMoe NpeObIBaHHE MOCTOPOHHUX JIHUII, a
TaK)Ke TPAHCHOPTHBIX, TEXHUYECKUX M UHBIX MaTepUAIbHBIX CPEIICTB.

1.2. Obpabomka nepconanrvhvlx Oannblx — J0OOe neiictBue (omepariust) WM
COBOKYITHOCTh  JeWicTBuid  (omepamuii), COBEpLIaEMBIX C  HCIIOJIb30BAHUEM  CPEICTB
aBTOMATHU3AIMU WIN O€3 UCIIOJIb30BAHUS TAKHX CPEJICTB C MEPCOHAIBHBIMH JaHHBIMH, BKITIOYAs
cOop, 3ammch, CUCTEMATU3AINIO, HAKOTUICHHE, XpaHeHNe, yTouHeHHe (OOHOBIICHNE, H3MEHEHUE),
U3BJICYCHUE, WCIIOJBb30BaHUE, TIiepeaady (pacrmpocTpaHEHHe, NpEeIOCTaBlICHHEe, JJOCTYI),
o0e3n4nBaHKe, OJIOKMPOBAHKE, YIAICHHE, YHHYTOXKEHHE TIEPCOHATBHBIX JAHHBIX.

1.3. Ilepconanvhvie dannvie— modas nHGOPMAIIHS, OTHOCAIIASICS K MPSIMO HIIM KOCBEHHO
OIPECTICHHOMY HITU OTpeesisieMoMy puzndeckomy auiy (CyOBEKTY MEpCOHATBHBIX JaHHBIX).

2.  OOmme nosoxkeHus

2.1. Hacrosmue IlpaBuna noctyma paOOTHHKOB B IOMELICHHS, B KOTOPBIX BEIETCS
00paboTKa MEPCOHANBHBIX JAHHBIX B MYHHIMIIAIHHOM OIOKETHOM 00I1e00pa30oBaTeIbHOM
yUpexKIeHHH «AKHUMOBCKas cpelnHss oOmieoOpa3oBaTenbHas mikoja» HuskHeropckoro paiiona
Pecniyommku Kpbiv  (manee — [IpaBuia) ycTaHABIMBAIOT €IUHBIE TPEeOOBaHHS K JOCTYIY
pabOTHHKOB B TOMEIICHHS, B KOTOPBIX BeleTcs 00pabOTKa MEepCOHAJIbHBIX JAHHBIX (nanee —
I1/1H).

2.2. Hacrosmue IIpaBuna pa3paboTaHbl B COOTBETCTBUU C HOPMAaTHBHBIMH IPAaBOBBIMHU
aktamu Poccuiickoit ®@eneparnuu B obmacti 3amuthl [1/IH, MeTOIUYECKUMHU U PYKOBOJSAILIUMU
JOKYMEHTaMH YIIOJTHOMOYEHHBIX (pe/iepabHbIX OPraHOB UCIIOTHUTEIBHOM BIACTH.

2.3. IlpaBuna o0s3aTe’IbHBI AJs1 UCIIOJHEHUSI BCEMH PaOOTHUKAMHU, KOTOPBIE Y4aCTBYIOT
B 00paboTtke I[1/1H.

2.4. Hapymenue IlpaBun Bieuér MarepHaibHYIO, AMCHUIUIMHAPHYIO, TPAXKAAHCKYIO,
aIMUHUCTPATUBHYI0O U  YIFOJIOBHYIO OTBETCTBEHHOCTb B COOTBETCTBUM C HOPMaMH
JNEUCTBYIOLIEro 3akoHoaarenbcTBa Poceniickoit denepanyu.

2.5. B 3pmanHum, pacnojoxeHHOM 1o anpecy. HimxHeropckuii paiioH, c. AKHMOBKA,
yn.JIyrosas, aA. 72A, yCTaHOBIIEH MPOMYCKHOM PEXUM, MPOXOJ PaOOTHUKOB M MOCETHUTEICH B
3MaHue 1Mo pabouynM JHSIM B pabouee Bpems (moHenenbHuK-nisiTHUIa ¢ 08:00 mo 17:00)
OCYIIECTBIISICTCS B YCTAHOBJICEHHOM HOpPSJIKE HIM C CONPOBOXAAIOUIMM — C 00s3aTeIbHOMN
PErucTpaluell B )KypHaje ydeTa IOCETUTENICH.

3. Opranu3anus 10cTyna B NoMelleHUust

3.1. IIpaBo Ha GECKOHTPOJILHBIA JOCTYI B TMOMEIIEHHs, B KOTOPBIX BeleTcss oOpaboTka
[T (manee — IlomemieHus), UMEIOT TOJBKO PAaOOTHUKH, KOTOPHIM B CBSI3H CO CIIy)KCOHBIMH
00s13aHHOCTAMHU TIpeaocTaniieH poctyn K [1/H (nanee — YnoaHoMoueHHbIC paOOTHUKH).

3.2. Haxoxnenue B Ilomemenusx uu, He UMEIOMKX IpaBa goctyna K [1/1H, BO3MOXKHO
TONBKO B  CONPOBOXJIeHMHM (B TNPHCYTCTBHM B  COOTBETCTBYyIomieM [lomereHnn)
YTOIHOMOYEHHOTO pabOTHHUKA.



3.3. VYo6opka Ilomemenuii goiKHa MPOU3BOAUTHCS B MPHUCYTCTBUHU Y IIOJTHOMOYEHHOTO
paboTHHKa, C COOMIOICHUEM Mep, MCKIIOYAIOMIMX JOCTYI MOCTOPOHHUX JIMIl K 3aIlUIIAeMbIM
pecypcam. [Ipu 3TOM 3KpaHbl MOHHTOPOB JOJDKHBI OBITh BBIKIOUEHBI (JIMOO OCYIIECTBIICHA
BpEMEHHasi OJIOKUPOBKA SKPAHOB/yYETHBIX 3alMcedl IOJb30BaTeNei aBTOMATH3UPOBAHHBIX
paboYMX MeCT), JOKYMEHTBI, HAXO/ISIIUECs B MIEYATAIONINX YCTPONUCTBAX, U YYTCHHBIC HOCUTEIH
MH(OPMAIIUHU JTOJKHBI OBITH YOPaHBI.

3.4. Noctyn B Ilomemienus paspemaeTcs TOJABKO MO paboynMM AHAM B pabodee Bpems
(moneaenpuuk-matauna ¢ 08:00 mo 17:00).

3.5. loctyn B [lomemenus B Hepabouee BpeMsi BO3MOXKEH TOJBKO MO MUCHMEHHOW 3asBKE
YNOIHOMOYEHHOr0 pabOTHHMKA, COTJIACOBAHHOM C €ro HEMOCPEICTBEHHBIM PYKOBOJAUTENIEM
W/WIM MMEIOIICH pa3pelIalolyl0 pe30NIIOLUI0 JTUPEKTOpa MYHUIIUNAIBHOTO OHOKETHOTO
0011100pa30BaTEILHOTO YUPEKICHUSI «AKUMOBCKas CpeHsis oOIieoOpa3oBaTesbHas IIKOJa»
Hwxnaeropckoro paiiona Pecniyonuku Kpbim (anee — mkoua).

3.6. IlepBblif npumenmuii Ha padoTy YMOJIHOMOYEHHBIH pabOTHHK, paboyee MECTO KOTOPOTo
pAacIioyIoKEHO B MOMEIIEHUH, B KOTOPOM ocymiecTBiserca oopadorka [1/lH B mkose moixydaer
Ha TOCTY OXpaHbl KJIIOY OT 3TOrO MOMEUICHHWS W PACIUCBHIBACTCS B Pa3MEUICHHOM Ha IOCTY
OXpaHsbl JucTe ()KypHaie) — C yKa3aHueM BPEMEHH MOJTYYSHHUs KITI0Ya.

3.7. B cmyyae, ecnmu B TeueHue pabouero nHs [lomemieHne, B KOTOPOM OCYILECTBISETCS
obpabotka [1/IH B mKoJe, HOKUAAIOT BCe Y TOJTHOMOYEHHBIC paOOTHHUKH (B TOM YHCIIE BO BpeMs
nepepsiBa JUIs OTAbIXa W TpHeMa IUINHU, B CBSI3H C YOBITHEM B CIY)KCOHBIC MOE3AKHA M T.IL.),
BXOJHAs JBEPb ATOTO MOMELICHHSI JOKHA OBITh 3aKphITa HA KITIOY.

3.8. MMocnenuuit paboTHHMK, NOKHUaromuid (B TOM YHCIe B TEYCHHE pabodvero AHS U MO €ro
3aBEpIICHUH) TIOMELICHUE, B KOTOPOM ocyliecTBisieTcs 00padoTka [1/H B mikose, o06s3aH:

— TPOBEPUTH 3aKPHITHE Ha 3a0pPbl OKOH;

— TIpPOBEPUTh OTKIIOYEHHE OT DOJEKTPOCETH BCEX BHJOB 3JIEKTPOOOOPYIOBaHUSA U
AJIEKTPONPUOOPOB, HE TPEOYIOIIUX MO YCIOBUSAM JKCILTyaTalluy MOCTOSIHHOTO TOIKITIOUEHHS K
ANIEKTPOCETH, OTCYTCTBHE MPU3HAKOB 3aropaHus (3armax rapu, 3aJpIMJICHHE H T.IL.);

— BBIKJIIOYUTH OocBeleHne B [lomemmenuy;

— 3aKpBITh OMEIIEHUE Ha KITIOY.

3.9. B ciiyyac BO3HMKHOBEHHS HEIITAaTHOHM curyanuu (moskap, 3aToruieHue, cOoil B pabore wim
BBIXOJl W3 CTPOsi WH)KCHEPHBIX CHUCTEM, COBEpIICHUE HE3aKOHHBIX CHCTBUI) paOOTHUKH
KOMMYHAJIbHBIX M aBAPUMHO-TEXHUYECKUX CIYXO0 HUMEIT TNpaBO HE3aMEeIIUTEIHHOTO,
OecnpensiTcTBeHHOro noctyna B [lomemienus, B KOTOpwIX Benercs oOpadortka I1J{H, B moboe
BpeMs CyTOK, 0€3 KaKOoTo-1100 MpeIBapUTEIbHOTO YBEJOMIICHHS C IIEbI0 MPEAOTBPAILICHUS HITU
JINKBUJIALIMY HEIUTATHOW CUTyalMy, WJIM MOCJIEACTBUIA HEIITAaTHOU cuTyauuu. 1o pesynbratam
NPEJOTBpAIleHUs WM JIMKBUJALMK HEWITAaTHOM CUTyallMM, WM TOCIEACTBUN HEIITaTHON
CUTYallUU OCTAaBJIIETCS AKT BCKPBITHS MOMELICHHS TIPU YPE3BBIYAMHBIX CUTYaIUSX.

3.10. OTBETCTBEHHBIMH 32 OpraHU3aIMIo ocTyma B [lomMemeHus sBaseTcs TUPEKTOP MIKOIIBI.

3.11. OTBETCTBEHHBII CBOEBPEMEHHO MOATOTABIMBACT/aKTYaIM3UPYET U MPEJCTABIISAET Ha MOMHIChH
JIUPEKTOpa LIKOJIBI EPEUEHb JIUL, UMEIOMHUX n0cTyn B [lomemenus.

4. OrpaHuveHue J0CTyNa B NOMeNIeHUs
4.1. B nensax cobmoaenus TpeO0BaHMiA K OrpaHUYeHUIo focTyna B [lomerienus obecneunBaeTcs:
— wucnoJjb3oBanue Ilomemennii cTporo o Ha3HaA4YEHUIO,
— Haiu4ue Ha Bxojax B [lomemmenus neepeid, 000py10BaHHBIX 3alIOPHBIMU YCTPOHCTBAMH;
— conepxanue asepeii Ilomemenuii B Hepabouee BpeMs B 3aKpBITOM Ha 3allOpPHOE YCTPOICTBO
COCTOSIHUM,
— cojaepxaHue okoH B [lomemenusx B Hepabouee BpeMs B 3aKPHITOM COCTOSIHUU.
5. Cpok feiicTBHA M NOPAIOK BHECEHUSI H3MEHEHUH

4.2. Hacrosimue IlpaBuna BcTymaloT B CHIIy C MOMEHTAa HUX YTBEPXKICHUS U JCHCTBYIOT
OeccpodHo.

4.3. Hacrosmue IlpaBuia nouiexar nepecMoTpy He pexke 0JIHOTO pas3a B TPU ToAa.

4.4. VI3meHeHus U AOTOJHEHUS B HacTosume [IpaBuia BHOCATCS MPUKAa30M TUPEKTOPA LIKOJIBL.



C IIPABUWJIAMMA
A0CTYNAa PA0OTHMKOB B NOMEIEHUSIX,
B KOTOPBIX BejeTcs 00padoTka mepcoHaTbHbBIX JAHHBIX
B MyHHIIUNIAJIbHOM OH/I2KeTHOM 0011e00Pa30BaTEJIbHOM YUpPeKIeHUN
«AKHMMOBCKAas cpeiHsisi 001eo0pa3oBaTe/ibHasI IK0JIa»
Hwuxneropckoro paiiona Pecnyoianku Kpbsim
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